TIpaBuaa BHYTPEHHETO TPYAOBOTO PAL

1. Obumme nonoskenus

1.1. Hacrosiuue Ipasuna BHyTpeHHero Tpy10B0ro pacnops/ika pacnpoctpassioTes Ha
pabotHuKoB yuebHoro uentpa OO0 «ACE» (nanee ABTONIKONA) H ONPEACAIOT
NOPSLAOK MpUEMA U YBOJILHEHHS COTPYIHUKOB, OCHOBHBIC 00513aHHOCTH COTPYIHHKOB U
aAMUHUCTPAUKH, FPaHKK TPYAa ¥ OTAbIXA, MOOLUPEHMS 34 YCIIEXH B padoTe,
OTBETCTBEHHOCTS 33 HAPYLIEHHUE TPYAOBOH AMCLUIMUHLL, COOMOLCHHE KOMMEPYECKoil M
ciyxeOHOM TalHbI.

1.2. Hacrosiuue IMpasuna pazpaGoranst B cooTBeTcTBHH ¢ [parkaaHCKIM KOACKCOM
Poccuiickoit ®enepauun, TpyaossiM koxekcom Poceuiickoii Denepanuu (TK Pd),
YceTaBoM ABTOLIKOIBL

2. llopsanok npuéma u ysoJabueHus

2.1. Tlpu npuéme na paboty oTAeNy KagpoB NPeaCTABISIOTCH:

® 3AABNCHUE O TIPUHATUM Ha paboTy

® TPYAOBas KHWKKa, ODOPMIICHHAS B YCTAHOBIEHHOM HOPAIKE,

* yBonmeHHble H3 Boopyx&uupix cun Poccuiickoil Mesepatmn oGs3anbl

NpeabABUTE BOCHHBIH OUIleT;

¢ [acnopT B COOTBETCTBHH C 3aKOHOIATEIBCTBOM O 11aCNOPTAX;

® CBUICTCIBLCTBO O MOCTAHOBKE 1A y4eT (usnyeckoro nuna (MHH);

® CTPaxoBoe CBUACTENHLCTBO 00A3aTEILHOIO NEHCHOTIIOTO CTpaxoBanus Pd;

¢ CBU/ICTENBCTBO O POXKJASHMH AeTell (eCin oLy €CTh).

TIpu npuéme na paboty, TpebyIonyio crneunansHbIX 3HaNMI, OTIeN Kazpos Tpedyer
NpEIbABICHUS UINIOMA M/IH MHOFO JIOKYMEHTA O MOMyueiioM 00pasoBanuy uimm
MPOMEcCHOHATEHOMN MOAr0TOBKE
Hpuém na pabory 6e3 mpeawsBienus YKasaiiblx I0KYMEITOB HE 0NYCKACTCS.

ITpuém Ha paboty ocymecTBISETCS Ha OCHOBAHUH TPY/IOBOTO IOTOBOpa

(KOHTPAKTA), 3aKMOUEIHOr0 B MUCHMEHHOI (opme, 1 ohopMIIsSETEs IPHKa3oM Iupexropa
ABTOUIKONEL.

2.2. [lpu npuénme 1a paboTy aMHHUCTPALUs ABTOLIKOb! 00s3aHA:

® O3HaKOMHTB COTPYIHHKA C MOPYYEHHOH paboToil, YCIOBUIMH TPYAA W PA3LACHUTS

€ro npasa # 0053aHHOCTH B COOTBETCTBHN C AOJIKHOCTHON HHCTPYKIHEIL;

® O3HAKOMMUTB C HACTOALIMMH MPABHIAMU BHYTPCIHETO TPYAOBOTO PACTOPSAKA;

¢ TNPOMHCTPYKTHPOBATH NO NPABUIaM TEXHUKH DezonacHocTy na paboyeM MecTe,

TPeGOBaHUSM NIPOTHBONOKAPHON (E30NacHOCTH ¥ APYrHM MPABHIIaM OXpaHbl
TpyAa.

2.3. Jluuam, nocTynaolum Ha paboTy BrepRbie, e MO3/Hee HeAeALHOTO CPOKa CO JHS
npuema Ha paboTy, 3anoHsIeTCs TPYA0Bas KHIUKKA.



2.4. Ilpekpaienye TpygoBOTO JOTOBOPA OCYIIECTBIISIETCS TOJIBKO IO OCHOBAHUSM,
npenycMoTpeHHsIM TK PO.

2.5. COTpyaHUKH UMEIOT MPABO PACTOPTHYTh TPYAOBOM TIOTOBOP, MPEAYNPEAUB 00 3TOM
PYKOBOJCTBO IIUCBMEHHO 3a JIB€ HeAenu. PactopkeHue Tpy10BOro 1orosopa 1o
VHUIMATUBE aJIMUHUCTPALMU TOIYCKAETCs JUIIb B IOPSIAKE U B CIIydasx,
[IPEyCMOTPEHHBIX 3aKOHOAATENbCTBOM. [Ipekpaliienue Tpya0Boro 10rosopa

o opMIISIETCS] TPUKA3OM.

2.6. B nenp yBOJIbHEHUS OT/AEI KaJIpoB 00s3aH BbIJIaTh COTPYAHUKY €r0 TPYAOBYIO
KHUKKY C BHECEHHOU B HE€ 3aIIMCHIO O IPUYMHE YBOJIBHEHUS B TOYHOM COOTBETCTBUU C
(OopMyIHPOBKOM, PETYCMOTPEHHOMN AEHCTBYIOIIMM 3aKOHOJATEIbCTBOM U MPOU3BECTH C
YBOJIBHSAEMBIM MOJHbIN pacuér. JleHb YBOJIbHEHUSI CUUTAETCS OCIETHUM JHEM paOOThI.

3. OcHOBHBIE 00S13aHHOCTH COTPYAHHUKOB ABTOULIKOJIBI.

3.1. CorpyiHUKU ABTOIIKOJIBI O0SI3aHbI:

e coOmonate HacTosue [lpaBuna;

® (ecCrmpeKOCIIOBHO BBIMOJIHAThH YCIOBUS 3aKJIIOUEHHOTO C HUM JI0TOBOPAa,;

® OCYLIECTBISITH CBOIO JIEATEILHOCTh YECTHO U IOOPOCOBECTHO;

e co0JII0IaTh JUCHUIUIMHY TPYJa: BOBPEMS MIPUXOAUTH Ha paboTy, COOII0AaTh

YCTaHOBJICHHYIO MPOJIOJKUTENLHOCTh pab04Yero BpeMeHH, UCTIOIb30BaTh
s pexkTrBHO paboyee BpeMs, CBOEBPEMEHHO U TOYHO UCTIONHATH PACTIOPSIKSHUS
PYKOBOJCTBA;

e 00J51aaTh BHICOKOM MPOQPECCHOHAIBHON MOATOTOBIEHHOCTHIO, XOPOIIIO 3HAThH
MOPYYEHHOE JIEJI0, TOYHO U CBOEBPEMEHHO BBHITIOJHATH CITy>KeOHbIE 005S3aHHOCTH B
COOTBETCTBHHU C JTOJDKHOCTHBIMHU UHCTPYKIUSAMH, MPOSIBISITH HEOOXOIUMYIO
WHUIMATUBY U HACTOWYUBOCTH B PabOTE, MOCTOSTHHO COBEPIIEHCTBOBATH CBOIO
npodeccHoHaIbHYIO ASIOBYIO KBATH(PUKAIIHIO;

MOBBIIIATH JCJIOBYIO U MTPOU3BOJICTBEHHYIO KBATU(DUKAIUIO;

pPa3BUBATh OTHOLIEHHUS TOBAPUILIECKOIO COTPYIHHUYECTBA U B3aUMOIIOMOIIIH;

HE pasrjamiaTh CBEJICHHUS, IBJISIOIINECS CIY>KEOHOU MM KOMMEPYECKON TaliHOM;

Oepedb U YKPeIUIaTh COOCTBEHHOCTh ABTOIIKOJIBI;

coliepKaTh CBOE MECTO B YMCTOTE U MOPSIKE, a 3aKPETUIEHHBIN aBTOMOOWIIH B

TEXHUYECKH UCITPABHOM COCTOSHUU;

® CTPOro coOJIOAATh MPABUIIA U HOPMBI OXPaHBI TPY/Ia, TEXHUKHU O€30MacHOCTH,
CaHUTAPHOU U TIOKapHOU 0€30MaCHOCTH;

4. OcHOBHBIE 00F13aHHOCTH AAMUHUCTPAIIUN ABTOLIKOJIBI:

4.1. npaBUJIBHO OPraHU30BATh TPYJ COTPYAHUKOB, HAIIPABJIEHHbIN HA 3P HEKTUBHOE
pa3BuUTHE ABTOILIKOJIBI;

4.2. npenoCcTaBUTh COTPYAHUKY COBPEMEHHOE pabouee MECTO, MPaBO MOJIb30BaHUS
coBpeMmeHHbIMU TexHMUeckumu cpeactBamu (1K, dakc, renedon, kcepokc, u ap.);
4.3. obecrnieunBaTh 37J0pOBbIE U O€30MaCHbIE YCIOBUS TPYAa;

4.4. npYHUMATh MEPHI K YKPEIUICHUIO TOPAIKA U JUCHUILIUHBI, COKPAILICHUIO TOTEPh
pabouero BpeMeHH;

4.5. cTpOTO B3BICKUBAThH C HAPYIIUTENEH TUCIUIUIMHBI U OOUIPSITH COTPYIHUKOB,
OTJIMYUBIINXCS TPU UCTIOJIHEHUU JOJIKHOCTHBIX O0S3aHHOCTEH;

4.6. HEYKIIOHHO CO0JII0AaTh 3aKOHOIATENILCTBO O TPYIE;



4.7. oOecrieunBatTh yCIOBUS JUIsl HOBBILIEHUS J€I0BOM KBATH(PUKALMKA COTPYIHUKOB;
4.8. obecrieunBaTh COOJIOJICHUE YCIOBUM JIOTOBOpPA COTPYAHUKA;

4.9. BbI1aBaTh 3apabOTHYIO IUIATY B YCTAHOBJIEHHBIE CPOKH;

4.10. NOCTOSIHHO COBEPILICHCTBOBATh OPraHU3ALMIO OIJIATHI TPYAQ;

4.11. co3naBaTh HEOOXOAMMBIE YCIOBHS JIs1 COBMEUIEHUSI pabOThI ¢ 0O0y4YeHUEM
(moBBINIEHUEM KBaTU(UKALIUU U TIP. );

4.12. noanepxuBaTh U pa3BUBATh MHUIIUATUBY COTPYIHUKOB.

5. PaGouee BpeMs U €ro UCIOJIb30BaHHE !

5.1. B aBTomIkoje ycTaHaBIMBACTCS S-THEBHAS pabodast HEIes C BBIXOIHBIMU JHSIMU B
cy000Ty 1 BockpeceHbe. O011ast mpoaoKUTEILHOCTh pabouel Hellelh B COOTBETCTBUU
co cT. 91 TK P® cocraBnsier He Ooiiee 40 u.;
5.2. Bpems paboThI:
o Jlns aAMHUHHUCTPATUBHO - YIPABIECHYECKOTO W 0OCTYKUBAIOIIETO TIepcoHana - B 12-
00 yacoB ytpa. Oxonuanue pa6otsl - B 20-00 yacoB. O6enennsiit nepepoiB ¢ 16-00
yacoB 110 17-00 gacos.
o Jlns yueOHO-TIPOM3BOACTBEHHOTO TIEPCOHANA - B COOTBETCTBHH C yUECOHBIMU

rpadukamMu u rpadukaMu BOXKICHHUS.
5.3. O4epenHOCTh PEOCTABICHHS €KETOAHBIX OTITYCKOB YCTaHABINBACTCS
aJMUHUCTpAICH ABTOIIKOJIBI C YUETOM UHTEPECOB JOJKHOCTHBIX JIUII, HEOOXOMMOCTH
o0ecrniedeHns HOpMaIbHOH paboThl ABTOIIKOJBL. [ padk OTIIYCKOB COCTaBISAETCS HA
KaXXIIbli KaJICHIAPHBIN T'OJ1 HE MO3/IHee, YeM 3a JBE HEeIeNu 10 HACTYIUICHUS
KaJIEHAAPHOTO T'0JIa U JOBOJIUTCS J0 CBEICHUS BCEX COTPYAHHUKOB. Y X0 B OTITYCK
KOHTPOJIUPYETCS OTAEIOM KaJpOB U OyXrairepuei.
5.4. IlpuBneyeHue AOHKHOCTHBIX JTUI] ABTOIIKOJIBI K paboTe CBEPX YCTAaHOBJICHHOU
3aKoHOJATENbCTBOM Poccuiickoit denepaiiuu mpo1oKUTEIFHOCTH paboyero BpeMeHH (K
CBEPXYpPOUYHOU paboTe) MPOU3BOAUTCS B COOTBETCTBUU ¢ TK ¢ MHCHEMEHHOTO COTJIacHsI
pabotHuKa (cT. 99 TK PD).
5.5. 3a Bpems, oTpaboTaHHOE CBEPXYPOUYHO, OTUIaTa MPOU3BOJAUTCS B COOTBETCTBUU CO CT.
152 TK PO.
5.6. 3a paboTy B BBIXOJIHBIC U Hepaboure Mpa3THUYHbIC JHU OTUIaTa MPOU3BOIUTCS Ha
ocHoBaHuu ctatbu 153 TK POD.
5.7. IlpuBneyeHune AOMHKHOCTHBIX JIUI] K pab0TEe B BHIXOJHBIC U MPA3THUYHBIC THU
npousBoauTcs B cooTBeTCTBUM ¢ TK PD Ha 0CHOBaHMY MUCBMEHHOIO PACTIOPSKECHUS
paboTromarensi ¢ MMCbMEHHOTO coriiacus padoTHHKA. B mpukase yka3siBatoTcs
00CTOSITENBCTBA, BHI3BABIIINE HEOOXOAMMOCTh PA0OTHI B BEIXOAHOW WJIU Tpa3THUYHBIN
JIeHb, ¥ BUJI KOMIICHCAITNH (TOTIOJTHUTEIbHAS OTUIaTa WM MPEOCTABICHUE IPYTUX THEH
OT/IBIXA).

6. IToompenus 3a ycexu B padore

6.1. 3a 00pa3noBoOe BBHIMOJHEHUE TPYAOBBIX 00s3aHHOCTEH, OBBIICHUE 3G ()EKTUBHOCTH
Y KadecTBa pabOThI, MPOJOKUTEIbHYIO U 0€3ynpedHyIo paboTy, HOBATOPCTBO B TPYJIE U
3a ApYyrye IOCTHXKEHUS B pad0Te MPUMEHSIIOTCS
CJIeAYIOIINE TOOUIPEHUS:

e 00BsiBIICeHHE OJIArOTAPHOCTH;

® IIPEMHPOBAHUE;



Jlomyckaetcst OqHOBPEMEHHOE TPUMEHEHNE K paOOTHUKY HECKOJIBKUX MMOOIPEHUH.
6.2. IToompenust 0OBABISIOTCS TPUKA30M, JOBOJATCA 10 CBEAECHUS TPYIOBOIO
KOJUIEKTUBA U 3aHOCSITCS B TPYJAOBYIO KHHXKKY JTOJDKHOCTHOTO JIUIIA.
7. OTBeTCTBEHHOCTH 32 HapylleHUEe TPY/A0BOil AUCHUILTHHBI
7.1. 3a HapylIeHue TPYJOBOW JUCUUIIIIMHBI AIMUHUCTPALUsl ABTOIIKOJIBI IPUMEHSIET
CJIEIyIOIINE TUCLIMUILIMHAPHBIE B3bICKAHUS

® 3aMEyYaHue;

® BBHITOBOD;

e yBosbHeHHE (1. 3, 5...11 ct1. 81 TK P®). 3a kaxxioe HapylieHHE TPYI0BOK

JTUCLUIUIMHBI MOXKET OBITh MPUMEHEHO TOJBKO OJHO JUCIUIUIMHAPHOE B3bICKAHUE.

7.2. llpuMeHeHre TUCUUIITMHAPHOTO B3bICKAHUS HE OCBOOOXKIAET COTPYIHUKA,
COBEPIIHUBIIETO MPOCTYIMOK, OT MATEPUATbLHON U aIMUHUCTPATUBHON OTBETCTBEHHOCTH,
IPEelyCMOTPEHHOM IEUCTBYIOINM 3aKOHOIATEIBLCTBOM, @ TAKKE MOXKET COUETAThCS B
YCTAaHOBJIEHHOM TMOPSJIKE C MOJTHBIM WM YaCTUYHBIM JIUIIEHUEM MTPEMUMU.
7.3. Jlo mpuMeHeHUs! AUCIUIUIMHAPHOTO B3BICKAHUS OT COTPYAHHUKA JOJIKHO OBITH
3aTpeOOBaHO MUCbMEHHOE OOBICHEHHE.
Otka3 paboTHHKA JaTh MUCbMEHHOE O0BSICHEHUE TIO CYIIECTBY COBEPIICHHOT'O MPOCTYIIKA
HE MOJKET CIYXHUThb MPENSATCTBUEM ISl IPUMEHEHUSI TUCIMIUTMHAPHOTO B3BICKAHMS.
7.4. JlucummiinHapHO€ B3bICKAaHUE MOXKET ObITh 00KaJIOBAHO B MOPSAJIKE, YCTAHOBICHHOM
3aKoHOJATENbCTBOM. [loaua sxano0bl He MPUOCTaHABIMBAET ACHCTBUS HATOKEHHOTO
JUCIUIUTMHAPHOTO B3bICKaHUSI.
7.5. JucuunimHapHoe B3bICKaHHE MOXKET OBITh CHSTO J0 UCTeUeHus rojaa Jlupekropom
ABTOILIKOJIBI IO COOCTBEHHOM MHULIMATUBE, a TAKXKE M0 X0JaTaliCTBY HEMOCPEICTBEHHOTO
PYKOBOJHUTENS WIK KOJUIEKTHUBA, €CJIU NTOJABEPrHYTHIN B3bICKAHUIO HE COBEPILINII HOBBIN
IPOCTYIOK M MPOSIBIII ce0s1 Kak JoOpocoBecTHBIN paboTHUK. [Ipockba 0 nocpounom
CHSITUU B3BICKAHMSI PAacCMaTpUBACTCS
HE mo3aHee 15 nHel co IHs €€ MOCTYIIEHUS.
7.6. B TeueHue NeMCTBUS TUCHUIUIMHAPHOTO B3BICKAHUS MEPHI MOOIMIPEHUsT K paOOTHUKY
HE IIPUMEHSIFOTCS.



